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This book provides a basic understanding of legal concepts of the law for legal assistants in training. It
includes case law excerpts to call attention to law office procedures, includes a chapter on accounting and
payroll that is unique to this type of book, and provides an analysis of the legal office environment.
Emphasizes principles of the law, while offering simulated activities and cases on template disk. Includes a
glossary of key legal terms, and presents illustrated legal documents by fields of the law.
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From reader reviews:

Carl White:

Often the book Legal Office: Concepts and Procedures (with Template) has a lot details on it. So when you
check out this book you can get a lot of profit. The book was written by the very famous author. Tom makes
some research just before write this book. This book very easy to read you will get the point easily after
reading this article book.

Margaret Cardwell:

The book untitled Legal Office: Concepts and Procedures (with Template) contain a lot of information on it.
The writer explains the woman idea with easy approach. The language is very simple to implement all the
people, so do not worry, you can easy to read the item. The book was published by famous author. The
author will take you in the new age of literary works. It is possible to read this book because you can read on
your smart phone, or model, so you can read the book with anywhere and anytime. In a situation you wish to
purchase the e-book, you can wide open their official web-site along with order it. Have a nice read.

Jessie Davis:

Is it a person who having spare time subsequently spend it whole day simply by watching television
programs or just lying on the bed? Do you need something new? This Legal Office: Concepts and
Procedures (with Template) can be the response, oh how comes? It's a book you know. You are consequently
out of date, spending your extra time by reading in this completely new era is common not a nerd activity. So
what these publications have than the others?

Brian Scheele:

Reading a e-book make you to get more knowledge as a result. You can take knowledge and information
from your book. Book is created or printed or illustrated from each source that filled update of news. In this
modern era like currently, many ways to get information are available for a person. From media social
similar to newspaper, magazines, science book, encyclopedia, reference book, fresh and comic. You can add
your understanding by that book. Ready to spend your spare time to spread out your book? Or just looking
for the Legal Office: Concepts and Procedures (with Template) when you required it?
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